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Bye-Law 10  

 

Magazine Committee 

 

10.1 The purpose of the Magazine Committee will be to publish a regular Union 

magazine that highlights student concerns and activities. 

10.2 It will be a student-led publication, that is written by students, for students. 

The Vice President will facilitate this, giving advice and guidance where needed.  

10.3  The magazine will fulfil the following integral purposes:  

10.3.1  To express student opinion; 

10.3.2  To update and inform students concerning student relevant topics;  

10.3.3  To provide a creative platform for student development and 

participation; and 

10.3.4  To widen student awareness of the Union. 

10.4 Members of the Magazine Committee must be full members of the Union. 

10.5  The Magazine Committee shall consist of: 

 

A)  The Vice President; 

B)  A non-sabbatical Executive Officer nominated by the Executive 

Committee, usually this would be the Academic, Democracy or 

Welfare officer; 

C)  An elected student editor;  

D) An elected student graphic designer; and 

E)  An elected student promotion manager. 

 

10.6  The quorum of the committee will be three members. 

10.7  The Vice President shall act as chair to the committee and only has a vote in 

the case of a tied vote.  
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10.8  Students will nominate themselves for committee positions to the first General 

Meeting or Student Forum of the year by submitting a nomination form to the 

Union Chair or NSU President.  

10.9 In the meeting, candidates will be given the opportunity to make a speech and 

answer any questions. 

10.10 Using secret ballet and single transferable vote, the meeting will then vote on 

their preferred candidates.  

10.11 Any vacant positions can be filled in subsequent student meetings following 

the above process. 

10.12 Committee members remain in office until the following September.  

10.13  The role of the Vice President will be editor-in-chief and will do the following:  

A)  Call and chair meetings; 

B)  Train and arrange training for all elected student members; 

C)  Maintain open and continuous communication with executive 

members and elected committee members; 

D)  Send articles back to the elected student editor that are not 

sufficiently developed; 

E)  Ensure all content is accurate and inoffensive; 

F)  Do final grammar and spelling edits; 

G)  Ensure that the finished magazine appears professional; and  

I)  Other duties as agreed.  

 

10.11  The elected student editor will do the following: 

A)  Attend training as required;  

B)  Promote the group at all Freshers’ Fairs; 

C) Organise work and delegate responsibilities; 

D)  Maintain open and continuous communication with the Vice 

President, other committee members and all Union members; 

E)  Collect and select article content from students; 
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F)  Ensure that content is collected from a variety of student groups; 

G) Send out briefs to contributing members regarding word count, 

deadlines and writing styles;   

H)  Fact checking in articles to ensure that all articles are accurate; 

I)  Suggest changes to word choice and writing style to ensure the 

article is written in a readable and professional way; 

J)  Proof read and edit articles to remove spelling and grammatical 

mistakes; 

K)  Rewriting segments of text once the final article deadline has been 

reached to ensure text is not offensive and fits the required word 

count; 

L)  Oversee the layout of magazine; and 

M)  Other Duties as agreed to. 

 

10.12 The responsibilities of the elected student graphic designer will be to: 

A) Attend training as required; 

B) Maintain open and continuous communication with other 

committee members; 

C) Minute meetings and distribute to membership; 

D) To work alongside Newman Students’ Union to develop and update 

the Society’s 'minisite' on the Newman Students’ Union website; 

E)  Maintain Facebook Profile and Group page; 

F)  Promote the group at freshers fairs; 

G)  Design and maintain template for the magazine; and 

H)  Design a professional-looking layout of magazine and format 

articles to fit.  

10.13 The responsibilities of the elected student promotion manager will be to:  

A) Attend training as required; 

B) Promote the group at all Fresher’s Fairs; 
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C) Maintain open and continuous communication with other 

committee members; 

D) Maintain accurate accounts of the committee’s budget, expenses 

and receipts plus other relevant documents; 

E) Seek out appropriate external companies to advertise in the 

magazine; 

F) Find quotes for printing the magazine; 

G) Submit paperwork relevant to obtaining funds from the Student 

Union; 

H) Maintain membership information and copies of forms pertaining to 

the Society; 

I) Ensure the group complies with any regulations, procedures or 

relevant policies; 

J) Check the copyright laws for any material performed; and 

K) Other duties as agreed to. 

 

10.14 Any student or associate member can submit to the magazine. 

10.15 Students will be encouraged to contribute in a variety of ways. 

10.16 The magazine should not contain more than three pieces by any one student.  

10.17 The magazine should have contributions from at least ten students.  

10.18 The content of the magazine should be diverse and cover the needs of all 

students.  

10.19 The magazine shall follow the same principals as the Union in terms of ethical, 

educational and welfare values.  

10.20 The content in the magazine should not be defamatory or in any way bring 

discredit to the Union’s reputation. 

10.21 The Executive shall not dictate the content of the magazine. It shall be 

decided by the student editor and informed by student requests.  

10.21.1 The Vice President can only veto an article or student contribution if it 

is offensive and publishing it would damage Union reputation, 

University reputation or working relationships. 
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10.21.2 The student editor should have clear and evidenced reasoning for not 

including a student request or submission. 

10.22 The magazine must not run at a deficit, however may apply for Union funding.  

10.23 Advertising in the magazine should not break Stakeholders Policy or affect 

merchandise sales of the Union or be inconsistent with any of the Union’s 

beliefs.  

10.24 If Union funds are used for the magazine, it will be decided by the Executive 

and will come out of budgets specified for this purpose. It would then need to 

be carefully evidenced how the magazine contributes to the aims of the Union. 

10.25 The removal of any elected student committee members would follow the 

same process as the removal of a committee member as laid out in Bye Law 

6.2.  

 

 

 

To add to Bye-Law 1.4: 

Students’ Union and University College Committees Attending (Ex-Officio): 

 

Magazine Committee; 

 

Environmental Committee; 

 

Halls Committee; 

 

Health and Safety Committee; 

 

  Student Facilities Forum; and 

 

Student Services Committee. 
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1.4.13 To Chair the Magazine Committee and act as final editor to any of its 

publications. To otherwise advise and support the committee and their activities in 

creating the magazine. 

 

 

 


